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About This Guide 

This guide explains what is available through Google Books and how to navigate this web-based 

search engine. 

 

About Google Books 

Google Books enables you to find full-text books or information about books that exist on your 

topic. Depending on the title and its copyright or author’s permissions, one of the following viewing 

options will be made available: Full View, Limited Preview, Snippet View, or No Preview Available. 

For more information about these viewing options, visit http://books.google.com/intl/en/ 

googlebooks/screenshots.html. Google Books also provides full-text searching capabilities so 

that you can locate books containing your search terms. Titles that are out of copyright, as well as 

those afforded full-text viewing rights by the author, may be viewed in their entirety. Some of 

these full-text titles may be downloaded, saved and printed.  

Note: Google Books does not provide an exhaustive catalog or full-text availability for all books 

that may be relevant to your topic. Therefore, you should also search the Leatherby Libraries 

Catalog, and possibly additional library catalogs, in conjunction with your Google Books searches. 

For instances when the full-text of a book is not available, you may request an Interlibrary Loan. 
Please see the “Interlibrary Loan” section of this guide for more information.  

How to Access Google Books 

The direct link is http://books.google.com. Or, from the Google homepage, www.google.com,  

select “Books” from the “More” drop-down menu. 

 

Advanced Search Capabilities: Once Google Scholar opens, instead of using the single search 

box, click on the link for “Advanced Book Search.” Using the “Advanced Book Search” page allows 

you to search by title and author, search for exact phrases, and place other limitations. You can 

also limit your search to “Full view only” to retrieve only full-text books; realize when you do this, 

however, that you may not capture information about non full-text titles in your results that may 

also be relevant to your research.  
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How to Read a Google Books Citation 

The information below can help you decipher the various parts of Google Books citations. 
 

 

 

 

 

 

 

 

Explanation of Links  
1. Title – Links to an overview, a preview, or, if available, the full-text of a book. 
2. Viewing Options – Lets you know if a Full View, Limited Preview, Snippet View, or No 
Preview is available. 
3. About this book – Provides an overview, citation information (e.g., title, author(s), 

publisher), links to related books, key terms and phrases from the book, table of contents, 
popular passages, and references to the book made in Google Books and Google Scholar.  
4. Add to my library – Allows you to add titles to your personalized Google Books library. 
You must have a Google account to create a library. For more information about this feature, 
visit the “My Library FAQ” page on the Google Books site.  
 

Full-text Capabilities 

When viewing the full-text, your search terms will be highlighted each time they appear in 

the text. View the table of contents by clicking the Contents link. Use the scrollbar on the 

right-hand side of the screen to navigate between pages. Click the  button to view the 

book in full screen mode.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Interlibrary Loan 

When the full-text is not available through Google Books or the Leatherby Libraries Catalog, 

currently enrolled or employed Chapman University students, faculty, and staff may request books 

through Interlibrary Loan. For information on how to set up your Interlibrary Loan account, contact 

the Library’s Interlibrary Loan department at wilkinso@chapman.edu / (714) 532-7716.  

 

Research Assistance  

Contact the Reference Desk at libweb@chapman.edu / (714) 532-7714. 
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